[image: image1.png]&5 & Zne
<

-
A place to grow



[image: image2.png]peration rotyl

Ofsted

NCOMPAass B ,standing

Provider




[image: image3.jpg]05)
FRK,
Ofsted
Outstanding
Provider >




Absence Request Form
Please complete all the white boxes on the first page of this form and return it to school via the school email below: secretary@torpoint-inf.cornwall.sch.uk
At the current time receiving this from your email will act as your permission as we cannot take a signature.

Notes to parents/carers

The law does not grant parents an automatic right to take their child out of school during term time.  If the request is for an absence in term time you must have Parental Responsibility and be the parent with whom the child normally lives.  Permission must be sought in advance and must be for exceptional circumstances only.  

When deciding whether to allow term time leave, for any reason, the school will consider:

· The time and duration of the leave

· Your child’s record of attendance

· Learning that will be missed
Attendance of 90% or below is defined by the Government as Persistent Absentee.  
Warning:  If your request is refused but your child is still taken out of school, this will be recorded as an unauthorised absence and may make you liable to a penalty fine (this is not the case at the current time).

	Please indicate if you have other children who attend:

	Carbeile
	

	Torpoint Community College
	

	Other (please specify name)

	


	I wish to apply for


	Name(s) of Child(ren)
	Class

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	

	I wish my child to absent 
	from
	
	to 
	

	

	Reason for request for absence during term time.  If this is a holiday request please explain the exceptional circumstances which mean that the holiday cannot be taken during a school holiday

	


At the current time you will receive a response to your absence request via email.
	
	


